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Readers’ Speak

This 1s a great book for developing your basic concepts of English. This book has a structured
approach where you learn the best. The book has abundant exercises which will really hammer
the concepts into the reader's memory.

Thank You, Sir.

Parul Singla

This book is very good for beginners to start with. It helps you to learn practical English. I really
like the book.

Tanvi
This 1s one of the best books I have ever read. Earlier [ used to make grammatical mistakes but

this book has taught me how to use correct grammar and my confidence level got increased after
reading this book.

Dinesh Saini

Very nice book for beginners. Concepts are explained in easy manner which boosts the
confidence of the readers. This book must be in your library for learning English in easy steps.

Vinod Kumar
I really appreciate the quality and all content of this book. This course covers basic concepts of
English. The language of this book is easy to understand. It is very useful for everyone.

Amazon customer

Language of this book is easy to understand for everyone. Well written, very useful book.
Thank you very much for writing such book.

Kundan Kumawat
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Golden Rules for Spoken English

‘The Golden Rules of Spoken English’ provides a potential learner with a handful of essential rules to practice
speaking English. This write-up identifies some tried and tested rules to improve spoken English skills and explains
them with examples. The list includes helpful tips for building vocabulary, individual speaking styles and
confidence level. One can learn a language most effectively through a practice-based approach rather than just
learning the rules. Learners can follow these points as a checklist and utilize each one of them for effective
communication:

1. When to build your vocabulary: First focus on speaking English and listening to English with whatever
vocabulary you have; once you are comfortable in speaking and understanding, then start building advanced
vocabulary.

2. The importance of grammar: You can speak English even if you have little knowledge of grammar. Do you
remember your childhood when you started speaking Hindi or your mother tongue without going to school and
without learning any grammar? Moreover, there are thousands of people who never attended school and can speak
their mother tongues or other languages comfortably.

3. Do not blame your atmosphere: If you do not want to do something, it is easy to blame your circumstances.
But the fact is that you can always create your own situations. For example, if you say that you do not have any
friend to speak English, you can practice before the mirror. Another example would be saying that no one speaks
English at your home; watch TV and listen to people who speak English.

4. Practice before the mirror: When you practice speaking English with your friend, you cannot watch your
confidence level and facial expressions. But when you practice before the mirror, you can always evaluate your
confidence level, see your facial expressions and body language, and correct them if needed. Practicing before the
mirror will improve your spoken English skills faster.

5. Using a dictionary with pronunciation: When you start speaking English, you always fear to mispronounce
words. You can overcome this fear by listening to people who speak good English and buying a dictionary with CD
for pronunciation so that you can understand and copy correct pronunciation.

6. Observe different speaking styles: Everyone wants to develop a good style of speaking. The best way to
develop this is to observe and listen to people who speak good English.

7. Practice different tones of voice: To develop confidence in speaking it is a best to practice speaking a single
sentence in different tones. You will feel comfortable if you practice speaking in different tones, i.e., speak
confidently for two minutes or speak angrily for two minutes.

8. Record yourself: For better results, audiotape or videotape yourself. Find out what you really like in your
speaking style and make it stronger; if you feel that you need to improve something in your speaking, work on that
also.

9. Speak without fear: Last but not the least, you cannot make a good impression with a shaky voice, so always
make sure you speak with confidence. Just like your favorite artist in a movie who speaks with power and authority
in his/her voice, try to articulate your speech.
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Usage: We make informal requests with friends, family, and relatives. We also use some informal requests in

Chapter 1: How to Make Informal Requests

official atmosphere e.g. let me complete my point, let me complete my work

Instructions for use (CRﬂTI ﬁi’QT): Let &1 TN 11 Td ORAR & Tl ¥ SHIUAING 31T (request) o= & ferg

ﬁ SR Official situations & ﬁm W Let &1 TN o Srar % S Let me complete my work.

fPar ST |
1 Let me go.
oe dtm
2 Let me eat.
de i gel
3 Let me play.
e i@
4 Let him sing.
<e fg| R
5 Let me speak.
e I Wi
6 Let me see.
o ot
7 Let him aint.
de fgA el
8 Let them go out.
T <A M 33T
9 Let me do this work.
de it g feu o
10 Let me stand there
te i TS 3R]
11 Let me paint the door
de M de d SR
12 Let him go to the market.
e fem M g it ade)
13 Let them go to office.
ST T SR,
14 Let him go to Delhi.
de ferm g Sl
15 Let us go shopping.
oe 3/ T 2mIfe)
16 Let her go for lunch.
e &R BR a9
17 Let me meet him.
e i e B
18 Let me meet my brother.
< H Hie 71 9|
19 Let him eat an apple.
de fed e T uud
20 Let me eat your food.
de M ST IR P
21 Let us meet a new client.

BRI
EEREE
EERCRRC]

I TH |
EEEICEE]
BEEE

3 U A |

I STEX S G|

T T8 BT hXA |
R HRCEIRGR K|
T3 Aol U A 4
I SR & |

I6 TUR O &)

39 feeett o <

313 =it & fore =l
I &d & fe S @l
T 3T e g

T R HE I e @
3 TH U9 WH |

T TRRT HIS @A <
3137 U T 16 A ey



22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

TIc 3 Hie U Fg3i<

Let me speak something.

e ot wWie wafi,

Let her complete her work.

T B HIWIC B T

Let me plan for tomorrow.

e M W@H WR gAR)|

Let me clean the room.

e 1 acfiF & =)

Let me make a call.

e i A% T HE|

Let me play carom.

e I @ |

Let us come in.

e 3 HH 3|

Let us have dinner.

de 3 8 feR|

Let us eat something.

o 3/ 3¢ gAR,

Let us drink water.
e 3 fi$ap arey|

Let them play.

de dm

Let her sleep.
e BRI
Let her use your pen.

AT RS IR U]

Let him use your computer.

e forn g1 IR HEey]

Let me read this book.
e s o g9
Let me speak to the manager.
de Ht Wi g & 3R]
Let me speak to him.
de Ht Wi ¢ |
Let me speak to the doctor.
e Ht Wi ¢ & gy
Let her see this picture.
de gl g
Let us buy a pair of jeans.
e 3 918 TUSR 3T o]
Let me buy another pair of (one more) jeans
e Ht 918 3FER USR 3T S|
Let me see the other designs.
o 1 T & oreR feomgy|
Let her drink hot water.
e g g gTe arc|
Let him write a new poem.
e fom wge Ty U

Let the baby lessen the sound.

de & 99 A Y IS

TR A

I 3{TAT BT R B 4
T Hd & T TIor1 91 )
T HIRT B B 4

T Uh Bl bR Q|

TS T W |

B 3 M |

13T I BT HISH By
AT H& TR

331 g O

SE G

I IR |

I TRRT U7 SXHATE B3 |

I TERT SR AT B gl

T Ig fopaTe veH g

e B oR ¥ 1 B4 |
9 I 91 B |

S Slaex J 91d B gl
I g TRAR ¢@ q|

3137 T o= Wil

T2 T 3R S @die &
T g SR g@
3 T O AR )

I TP 75 Hidar e &
ST BT SHTaTS HH B &



