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Golden Rules for Spoken English

‘The Golden Rules of Spoken English’ provides a potential learner with a handful of essential rules to practice
speaking English. This write-up identifies some tried and tested rules to improve spoken English skills and explains
them with examples. The list includes helpful tips for building vocabulary, individual speaking styles and
confidence level. One can learn a language most effectively through a practice-based approach rather than just
learning the rules. Learners can follow these points as a checklist and utilize each one of them for effective
communication:

1. When to build your vocabulary: First focus on speaking English and listening to English with whatever
vocabulary you have; once you are comfortable in speaking and understanding, then start building advanced
vocabulary.
2. The importance of grammar: You can speak English even if you have little knowledge of grammar. Do you
remember your childhood when you started speaking Hindi or your mother tongue without going to school and
without learning any grammar? Moreover, there are thousands of people who never attended school and can speak
their mother tongues or other languages comfortably.
3. Do not blame your atmosphere: If you do not want to do something, it is easy to blame your circumstances.
But the fact is that you can always create your own situations. For example, if you say that you do not have any
friend to speak English, you can practice before the mirror. Another example would be saying that no one speaks
English at your home; watch TV and listen to people who speak English.
4. Practice before the mirror: When you practice speaking English with your friend, you cannot watch your
confidence level and facial expressions. But when you practice before the mirror, you can always evaluate your
confidence level, see your facial expressions and body language, and correct them if needed. Practicing before the
mirror will improve your spoken English skills faster.
5. Using a dictionary with pronunciation: When you start speaking English, you always fear to mispronounce
words. You can overcome this fear by listening to people who speak good English and buying a dictionary with CD
for pronunciation so that you can understand and copy correct pronunciation.
6. Observe different speaking styles: Everyone wants to develop a good style of speaking. The best way to
develop this is to observe and listen to people who speak good English.
7. Practice different tones of voice: To develop confidence in speaking it is a best to practice speaking a single
sentence in different tones. You will feel comfortable if you practice speaking in different tones, i.e., speak
confidently for two minutes or speak angrily for two minutes.
8. Record yourself: For better results, audiotape or videotape yourself. Find out what you really like in your
speaking style and make it stronger; if you feel that you need to improve something in your speaking, work on that
also.
9. Speak without fear: Last but not the least, you cannot make a good impression with a shaky voice, so always
make sure you speak with confidence. Just like your favorite artist in a movie who speaks with power and authority
in his/her voice, try to articulate your speech.
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Chapter 1: How to Make Informal Requests

Usage: We make informal requests with friends, family, and relatives. We also use some informal requests in
official atmosphere e.g. let me complete my point, let me complete my work
Instructions for use (Ůयोग िनदőश): Let का Ůयोग िमũो एवं पįरवार के सद˟ो ंसे अनोपचाįरक आǒा (request) लेने के िलए
िकया जाता है|
कई बार Official situations के िलए भी Let का Ůयोग िकया जाता है जैसे Let me complete my work.
1 Let me go. मुझे जाने दो|

लैट मी गो|
2 Let me eat. मुझे खाने दो|

लैट मी ईट|
3 Let me play. मुझे खेलने दो|

लैट मी ɘे|
4 Let him sing. उसे गाने दो|

लैट िहम िसंग|
5 Let me speak. मुझे बोलने दो|

लैट मी ˙ीक|
6 Let me see. मुझे देखने दो|

लैट मी सी|
7 Let him paint. उसे पŐट करने दो|

लैट िहम पŐट|
8 Let them go out. उɎŐ बाहर जाने दो|

लैट दैम गो आउट|
9 Let me do this work. मुझे यह काम करने दो|

लैट मी डू िदस वकŊ |
10 Let me stand there मुझे वहाँ खड़ा रहने दो| 

लैट मी œːड देअर|
11 Let me paint the door मुझे दरवाजा पŐट करने दो|

लैट मी पŐट दी डोर|
12 Let him go to the market. उसे बाज़ार जाने दो|

लैट िहम गो टू दी मािकŊ ट|
13 Let them go to office. उɎे दɞर जाने दो| 

लैट दैम गो टू ऑिफस|
14 Let him go to Delhi. उसे िदʟी जाने दो|

लैट िहम गो टू डेली|
15 Let us go shopping. आओ शािपंग के िलए चले|

लैट अस गो शािपंग|
16 Let her go for lunch. उसे लंच के िलए जाने दो|

लैट हर गो फ़ोर लंच|
17 Let me meet him. मुझे उससे िमलने दो|

लैट मी मीट िहम|
18 Let me meet my brother. मुझे मेरे भाई से िमलने दो|

लैट मी मीट माई Űदर|
19 Let him eat an apple. उसे एक सेब खाने दो|

लैट िहम ईट एन एपल 
20 Let me eat your food. मुझे तुʉारा भोजन खाने दो|

लैट मी ईट योर फ़ूड|
21 Let us meet a new client. आओ एक नए Ťाहक से िमले|



लैट अस मीट ए Ɋू Ƒाइअȴ
22 Let me speak something. मुझे कुछ बोलने दो|

लैट मी ˙ीक समिथंग| 
23 Let her complete her work. उसे अपना काम पूरा करने दो|

लैट हर कɼलीट हर वकŊ |
24 Let me plan for tomorrow. मुझे कल के िलए योजना बनाने दो|

लैट मी ɘान फ़ोर टूमारो|
25 Let me clean the room. मुझे कमरा साफ़ करने दो|

लैट मी Ƒीन दी ŝम|
26 Let me make a call. मुझे एक काल करने दो|

लैट मी मेक ए काल|
27 Let me play carom. मुझे कैरम खेलने दो|

लैट मी ɘे कैरम|
28 Let us come in. हमे अंदर आने दो|

लैट अस कम इन|
29 Let us have dinner. आओ रािũ का भोजन करे|

लैट अस हैव िडनर|
30 Let us eat something. आओ कुछ खायŐ|

लैट अस ईट समिथंग| 
31 Let us drink water. आओ पानी िपयŐ|

लैट अस िडŌ ंक वाटर|
32 Let them play. उɎŐ खेलने दो|

लैट दैम ɘे|
33 Let her sleep. उसे सोने दो|

लैट हर ˠीप|
34 Let her use your pen. उसे तुʉारा पैन इˑेमाल करने दो|

लैट हर यूज योर पैन|
35 Let him use your computer. उसे तुʉारा कंɗूटर इˑेमाल करने दो|

लैट िहम यूज योर कंɗूटर|
36 Let me read this book. मुझे यह िकताब पढने दो|

लैट मी रीड िदस बुक|
37 Let me speak to the manager. मुहे मैनेजर से बात करने दो|

लैट मी ˙ीक टू दी मैनेजर|
38 Let me speak to him. मुझे उससे बात करने दो|

लैट मी ˙ीक टू िहम|
39 Let me speak to the doctor. मुझे डॉƃर से बात करने दो|

लैट मी ˙ीक टू दी डॉƃर|
40 Let her see this picture. उसे यह तˢीर देखने दो|

लैट हर सी िदस िपƁर|
41 Let us buy a pair of jeans. आओ एक जीɌ ख़रीदे|

लैट अस बाइ ए पेअर ऑफ जीɌ|
42 Let me buy another pair of (one more) jeans मुझे एक और जीɌ खरीदने दो|

लैट मी बाइ अनदर पेअर ऑफ जीɌ|
43 Let me see the other designs. मुझे दूसरे िडजाईन देखने दो|

लैट मी सी दी अदर िडजाइɌ|
44 Let her drink hot water. उसे गमŊ पानी पीने दो|

लैट हर िडŌ ंक हाट वाटर|
45 Let him write a new poem. उसे एक नई किवता िलखने दो|

लैट िहम राइट ए Ɋू पोयम|
46 Let the baby lessen the sound. बǄी को आवाज कम करने दो|

लैट दी बेबी लैसन दी साउंȵ 


